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Job Aid: TMS Question Editor

Purpose

The purpose of the TMS Question Editor (QE) job aid is to guide you through the step-by-step
process of using TMS Question Editor to create, format, and edit questions, as well as create and

associate an objective with a question.

In this Job Aid, you will learn how to:

e Create a Question in TMS QE

Search for a Question in TMS QE
Edit/Format a Question in TMS QE
Insert Image into Question in TMS QE
Add Question Variant in TMS QE
Associate an Objective with a Question — Create Objective First
Associate an Objective with a Question — Create Question First

<Ji

Task A. Create a Question in TMS QE

Note: Verify that the Admin tab is —— Questions
selected. T ~©
1 . N aVl gate to CO ntent > | Quaestions Ents Fiekd want 1 to filfer your search. Some fiekls alow you to sehect from a kst of values. You con also odd
Qu eStI 0 n S . Exam Objects r remove search criteria to further refin red mm
2. Click the Add New link. The — i Snahne
Add New Question pop-up :It jugpie —
window displays. = Keywords:
Domains: Starts With v
Created By: Starts Wih
I..nst Modified By: Sria i
Objective (D: Starts With
Objective Name: Starts With
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3. Enter the Question Name.

4. Enter a Domain, or click the Search
icon to search for and select a domain.

5. Select a question type from the
Question Type drop-down menu.

6. Click Add.

7. Double-click in the top text box

| The new question will be created with one varant:

Add Hew Question E3

* Required items are indicated by an asterizsk

. PR B =1 ;i 4
T L T

* Ouestion Mame:
[Test uestion #1
* Dromain:

QL [ u

Cuestion Type:

| Muttiple Choice -

Objective Information:

Q|

Objective Description:

and enter the question stem.
8. Double-click in each of the
following boxes with the radio

buttons and enter the answer
- . If you Activate the Rewision it will become
choices for the question. 1 7 ' the hethe Reviion. Wer you swe,the
- L % Revision will be pushed immediately to any
Note: Enter the Correct anSWer - - . s Exams that uze it, The Revizslon will remain

in the text box with the selected
radio button.

9. When you have finished
entering the question stem and
answer choices, click the
Available for Exams checkbox

editable until a student answers the

Revision in an exam.

to activate the question.

An Alert pop-up will appear.
10.Click Activate to make this

guestion available for exams.

1 1 . Click Save . ::M\at is the correct answer?

@A

oB

© Aand B

e

© Neither A nor B

ADVANCE

TRANSFORMING POTENTIAL INTO PERFORMANCE

I:/’\ 1.8, Department
L 54 of Veterans Affairs




e

Talent

Management [,
System » b

VA LEARNING UNIVERSITY

Optional:

13.Click the Expand arrow for the
Question Metadata section.

14.Enter a Description and relevant
Keywords for the question in the sesion s
Question Metadata section. s -

Additional information about the question Exam name, content object, subject category, or other

© Neither A nor B

wesize

] Objective Information
B

Variant Usage:

&

Task B. Search for a Question in TMS QE

1 . N aVl g ate to CO n t en t > Q ues t | ons. Enter a value for sach field that you want to use to fiter your search. Seme fiekds alow you to select from a st of values. You can also add

or remove search critena to further refine your search.

2. Enter any criteria to search for the e e

Content Packages

q u estlo n. Case sensitive search: O ves @ Mo

Question Name: [ starts witn | |

Exam Objects

Note: The default search criteria are reworas [smawm ]| |

Objectives

the Objectives identifiers. Click the — - “” H"” | -
Search Filter icon to search for — s 5
objectives by objective ID or other \lsmsw ~l‘\‘ l‘

. g Objective ID: Starts With v v
Crlte ”a. Objective Mame: [ starts witn v [ |
3. Click Search. - e

Add/Remave Criteria ©

[ scarch [ 'save us | mese

4. The search results display. rr— Pk o ©
5. To see the question variant details ContentPackages | Seect Al ojctves | Seect A Questons | st 4 (R |

from the search results list, click the | o= e o i .

Exam Objects

Expand arrow to the left of the g me Bl MiEDEE

Objectives m

guestion name. —— B soeger 2
6. Click the checkbox under the Bola S emie | OnomBEUes C
QueStlon Name COlumn for the =l ;:f;mwmscmzwmmmmmmmrur Tm'Mm ! s

1782

question for which you are O oo Tt oo o * 2

17781 SP4_UPGRADE_TEST_2

searching. o 2
7. Click Select. SPA PGRADETEST. 0.1

a| GOLIVE_TEST_OBJIJH O » GOUVETEST-QIH 2 5068
17782

Question Name Number of Variants Question ID
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8. Your question workspace is
displayed and ready for editing.

Objective Name: 1762-o0b]_D017085CC 192118C8617

ar False «

|

[ K] r T Point Value: 3.0

d|& D0 X | [aa

[¥] Randomize
I U=E=F My 0| G d 3| E | 7| By acdos

[ Available for Exams

My eye color is green.

@ True

O False

Task C. Edit/Format a Question in TMS QE

1. Double-click in the text box for
the question stem and/or
answers, and highlight the text
to be formatted.

Use the Formatting toolbar to
change the text font, size, and
color, etc.

Click anywhere outside of the
text box, and click Save.

" LA "
sMy aye color is green, | . |

Task D. Insert Image into Question in TMS QE

. Search for and select the question.

1

2. Click Select.

3. Click your mouse to place your
cursor at the insertion point
where you want the image to
appear.

Click the Insert Image icon.
The Add Image window
displays.

Click Browse. Locate and select
the image file you want to add.
The file name is automatically
entered in the Image File text box
in the Add Image pop-up
window.

Question Name: TEST_MD1 Objective Name: |m-nﬁ_ml?mscc|92||s(m|i

[ I " True or False ¥ [ Randomize Point Value: 10

o éi-ffiﬂ)(l Verdana |¥] [Small Y|B I USEZ | HErEr| L

My eye color is green.

Add Image
@ True *Raguired tams are Indicated by an asterisk
Select an image from your computer that you want to insert.
| “Image File
9 faiee
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6. Click Add.

Task E. Add Question Variant in TMS QE

1. Search for and select the
guestion.

2. Click Select.

3. Click the Actions drop-down
menu.

4. Select Add New Variant from
the drop-down menu.

5. Change the question type by
clicking the down arrow next
to True or False.

Optional: Change the Point
Value of the variant.

6. Enter the question stem.
7. Enter the correct answer and
the distracters.

Optional: Enter any appropriate
metadata in the Question
Metadata section.

8. Make the question variant
available for all exams.
9. Click Save.

Questions: - ssarch > Search Results > Edit Qusstion
ey
[ K IS True or False > [#] Randomize Point Value: 3.0 [ Available for Exams

W | A0 % | [edoms F[omar FlB 7 0= == (mMymEy | Br|@EE| | W [amwe]
[ ) seiecied question TRy

Delete Distractar
Clean Up Question
Edit 1mage

My eye color is green.

@ True

© False iy Qumstion
Reset to Last Saved

Question Name: TEST_MD1 Objective Name: 1782-ob|_0017085CC192118C86171

[#] Randomize Point Value: 30 [] Available for Exams

o | & 00O X | [veraaha Z 0 === |me@r| 4 h 3] &M E || | sy

My eye color is green.

@ True

O False

Question Name: TEST_MD1

Objective Name: 1782_obj_0017085CC192118C861

[ B 1 Multiple Choice [F] Randomize Point Value: 3.0 ] #vailable for Exams
| & 00 %X | [versana ¥ [smar ]| B & U = = = |+ @~ | 4 b B v | b G E |9 | Mv| actow -

My eye color is green.

® Yes

Guestion Name:
The unigus identifier for sll Quastion Variants and Ravirions.

Descript
Additional information about the question

Eye seles

i
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1. Navigate to Content >
Objectives.
2. Click Add New.

3. Enter all the required and
optional information as
appropriate.

4. Click the Online checkbox.

Note: When you click this checkbox,
objects and exams that incorporate
this objective are made available to
users. If the box is not checked,
users are locked out of any online
material that incorporates the
objective.

5. Click Add.

6. Navigate to Content >
Questions.

7. Enter the search criteria, and
click Search to find the
guestion(s).

Task F. Associate an Objective with a Question — Create Objective First

Content Chjects
Content Packages
Questions

Exam Objects

T, casesen
I Objectives |

Documents

[ Tools

Objectives Search @
Search saved searches ©
er & value for each field that you want fo use to fiter your search. Some fields allow you to select from & list of values. You can also add

search criteria to further refine your search.

sitive search: O ves @ No

Objective ID: [ starts witn v | |
Objective Name: [ starts witn | [ |
Description: [ starts witn || |

Add/Remove Criteria ©

D E

Add Mew Objective

Objective 1D:

* Dbjective Name:

Description:

* Domain

Active:

Online:

Auto Generated

Test 52472011

Tes

:
O

[ -

Content Objects

Content Packages

Exam Objects
Objectives
Documents

= Tools

Enter a vaiue for sach fiekd thst you want 1o uss 1o filer your search. Some fiskds sfow you 1o select from a st of values. You can siso add
or remave Search enters te further refing yeur seareh
S m
Case sensitive search: © Yes @ Ho
Question Hame: Starts With -
Keywords: Starts With ~
Domains: Starts With - ¥
Created By:
Starts With ]

(User ID)
Last Modified By:

¥ Starts wan v
{User D}
Objective i Starts With v W
Objective Hame: Stars Wan v
Status: ® Actve O Notactive O Both
Description: Starts With il
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8.

9.

Select the desired questions(s)
to associate with the objective by
clicking the checkbox next to the
Question Name.

Click Select.

Content Objects

Content Packages
Questions \/
Exam Objects

Objectives

Documents

[ Tools

Selsct All Objectives | Select All Questions | Deselect All

Records per F’# Page: i 2 3 4 5 «Previous Mexts (81 total records)

ObjID +  Objective Name

O 212:5€02 T v NCHS QEM 1 1 141424
212

D v NCHSQEM2 H 141425
O 362-Familiarize content on the Inside [ ) jntergenerational 2 5093
) LMS website
4] 172 > TEST_MDI 2 o8

1782 obj_0017085CC192118CB617110A0000F &4F

Question Name

Page. of 9. E

Number of Variants Question ID

Task G. Associate an Objective with a Question — Create Question First

1.

2.

Navigate to Content >
Objectives.

Search for the question and
access the record.

Click the Expand arrow to open
the Objective Information
section.

Click Add New in the Add New
Objective section. The Add
New Objective and Associate
pop-up window displays.

ADVANCE
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Content Objects

Co

ent Packages
Questions

Exam Objects

Objectives

Search | AddHew | i

-0

Ender a value for each fiekd that you want to use to fiter your search. Some Siskds alow you to ssiect from a lst of values. You can aiso add

or remove search crilena to further refine your search

Case sensitive search: O ves ® No

Objective ID:

Objective Mame: 002_Basic Conwersions

Competensies
Custom Fislds

Exam Usage

i=ms Description:

Object Usage Domain:
Activ

Objective Display Text v
Online:

Ouestians

Imparted Version:

Wiew the Objective

002_Basic Conversions

PUBLIC (Default Pubiic Acosss. Domain)
Yes

Yes

SCORM 2004

Starts With b
Documents
Objective Hame: Starts With -
% Tools
Description: Starts With ~
Add/Remave Criteria O
i
Field Chooser &£
Content Objects
10 3 1 2 13 1 4 5 [mPrmrio Hext-
Content Packages Fecarcs per Page | Pagez| 2 1 4 5 ~Prevows Hext- {418 total records) Paga ! uld_ﬂ
Objective ID Objective Name Description
Cuestions
29807 002_Basic Corversions 002_Basic Conversions
Exam Objects 19808 S 002_peripheral NS 002_Peripheral NS Structure
. N Struct
Objectives TR
19787 1A <] 002_Volume Common 002_Volume Common Conversionssdfdsafl
Documents Conynrsions
[# Tools 19811 [0 [5 003_sipha-Beta Site 003_Alpha-Beta Site Theory
Theory
19809 2[5 0u3_Basic Functions 003_Basic Fune tions
19799 |21 [&]  003_multiplcation/Dhvision  003_Multiplcation/ Division
19788 [ (5 003_Multipbication/Division  003_Multiphication/ Diision
13810 R E oo 003,
19812 2[5 003_sympathetic NS 003_Sympathetic NS Receptorsf
Receptors
19813 2[5 004_iseases and 004_Diseases and Disorders
Disorders.
Objectives = il .
Search Results
Objective iy Z9B0T
Summary

I e
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5. Enter the required

information of Objective Add New Objective

Name, Description, and [haa | reset
DO m al n " . Objective ID: Auto Generated

Click the Online checkbox. - Objective Name: | [vect omecave szazors

No

C“Ck Add . Description: TEst

* Domain: @

Active:

Online: ]
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