
Section 508 Review and iContent Hosting Form
For assistance completing Part A of this document, contact the VHA 508 Office at VHA19e-learning508submission@va.gov.
For assistance completing Part B of this document, contact the VALU LMS Online Coordination team at VALULMSOnlineCoordination@va.gov .
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[image: image2.wmf]Submitting for hosting on the iContent server (must complete Parts A and B)


Bottom of Form

Part A:  Section 508 Review e-Learning Project Information Sheet

VHA Section 508 Office (19F) Health Data & Informatics (HD&I) 
	
	Please fill in the information below -

	Course Title (EXACTLY as it will appear in the LMS)
	

	Date this form submitted: 
	

	Project Manager Name:
	

	Project Manager Email:
	

	Project Manager Phone:
	

	Course Developer Name:
	

	Course Developer Email:
	

	Course Developer Phone:
	

	Contact Name:
	

	Contact Title:
	

	Contact Email:
	

	Contact Phone:
	

	VA Station Number of Submitting Office
	

	Description of content format (e.g., online course, PDF, LiveMeeting recording, etc.):
	

	Full URL path to the course to be tested:
	

	Has this content ever been available in the VA LMS before?
	

	Authoring tool or Platform used to create the content:
	

	Project Status - check one:
	

	
Prototype 
	

	
Acceptance
	

	Expected hours for student to complete training:
	

	Are there additional alternate support materials, such as a transcript that would accompany a video course? If yes, what format are they in (PDF, Word, PowerPoint)?
	

	Any specific deadlines for this project?
	

	Identify hyperlinks to reference information that is essential to know for passing the course.
	


To facilitate the review, please view our 508 checklists and 508 Training using the following links:

· 508 Checklists

                  http://vaww.vista.med.va.gov/508workgroup/checklists.asp 
· Online Training

http://vaww.vista.med.va.gov/508workgroup/training/index.asp   

Part B:  iContent Hosting Submission Form

Course Description 
1. Completion in the VA LMS: 
A. Does this course bookmark progress?                      




 [image: image3.wmf]Y  [image: image4.wmf]N

B. Must the learner visit all pages of the course to receive credit? 

     
 [image: image5.wmf]Y  [image: image6.wmf]N

C. Does the course have an exam?






 [image: image7.wmf]Y  [image: image8.wmf]N

1. If yes, please mark one of the following:  

[image: image9.wmf]Exam built into the course  

 
[image: image10.wmf]Exam is separate from the course and will be hosted from iContent


[image: image11.wmf]Exam is separate from course and to be hosted from Librix


2. The minimum passing exam score is: [image: image12.wmf]

  %. 
(Reminder: Include exam questions and answers with the return of this iContent Submission form)
3. File Name of answer key for exam: [image: image13.wmf]


D. Is this an accredited course that requires submission of an evaluation?
            [image: image14.wmf]Y  [image: image15.wmf]N

      If yes, what is the hosting location of evaluation:                                                                             

       [image: image16.wmf]Librix      [image: image17.wmf]Built into course     [image: image18.wmf]Other Location    





E. Description of Course Operation - Add additional comments about how course works below: 
    (see iContent Submission Form Instructions for guidance)

[image: image19.wmf]

        
2. Course Zip File Name:                                                  Course Format:
[image: image20.wmf]

         [image: image21.wmf]

   

3. Course/LMS Validation Tester(s):
Tester Names:                                             LMS User ID: [LASTNAME.FIRSTNAMEmmdd]
[image: image22.wmf]

                [image: image23.wmf]


[image: image24.wmf]

                [image: image25.wmf]


[image: image26.wmf]

                [image: image27.wmf]


4. Technical Verification Statements:

A. This course has been tested and has been verified as 508 Compliant
      [image: image28.wmf]Y   [image: image29.wmf]N  [image: image30.wmf]Pending


per the VHA 508 HD&I Office and the project team.
B. This course has been reviewed and is in full compliance with 6102.           [image: image31.wmf]Y    [image: image32.wmf]N

C. If SCORM, this course has been tested and verified to be conformant to   [image: image33.wmf]Y    [image: image34.wmf]N   [image: image35.wmf]NA
     ADL SCORM standards as appropriate
D. If AICC, this course has passed testing as detailed in the link below.
       [image: image36.wmf]Y   [image: image37.wmf]N [image: image38.wmf]NA
5.  PM Certification Statement:

[image: image39.wmf]I certify the course placed on the FTP server is the final, complete course as approved by the VA client.

LMS Course Item Description:

6. Will additional Content Objects or attachments be added to this item?                   [image: image40.wmf]Y  [image: image41.wmf]N  
If Yes, indicate additional Content Objects below:

A. Exam [image: image42.wmf]   

B. Brochure [image: image43.wmf]            

C. Evaluation [image: image44.wmf]              

D. Presentation Slides [image: image45.wmf]
E. Self Certification Object [image: image46.wmf]
F. Other [image: image47.wmf] (please explain below)

[image: image48.wmf]


7. Is this course now or has it ever been accessible in the LMS?                                [image: image49.wmf]Y   [image: image50.wmf]N

    If Yes, what is the item status?  [image: image51.wmf]Active in the LMS         [image: image52.wmf]Inactive in LMS

8. Which web server will be hosting your online course?     Web Server: [image: image53.wmf]

      
9. Item Details:
Item Type: [image: image54.wmf]

      LMS Item ID: [image: image55.wmf]

     Rev Date: [image: image56.wmf]


10.  Course Series: **If submitting a series of courses to iContent, please supply the following details for the rest of the courses in the series. 

NOTE:  All details and information provided above must be the same (except item # 8) for all courses listed below in order to use one submission form.

	Course Title:

	Zip Filename:
	LMS Item ID:
	Revision Date:

	
	
	
	

	
	
	
	

	
	
	
	


Form Submission: 
For 508 review requests, email this form to the VHA19e-learning508submission@va.gov mail group.  
For requests to post to the iContent server and connect to the VA LMS, email this form to the VALULMSOnlineCoordination@va.gov mail group.  

Be sure to attach the following documents when submitting the 508/iContent form: 

· SCORM Conformance Report (for iContent posting requests only)
· Answer keys for all checkpoints and exams
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